














somewhere that you can easily navigate back to. The instructions will then lead you to log into your
email, compose a new message to the appropriate individuals and attach the .fdf file by navigating
back to where you saved the file. Type in any message you wish and then hit send. Please note: If
you use webmail and are asked to save the .fdf file, please do not rename the file as you are saving it.
This causes problems for the person trying to import the data into the form. If you wish to rename
the file, you should save the entire file, which was previously detailed.

IMPORTANT NOTE: Email submission buttons were most helpful before Adobe introduced
the ability to save a completed form. I would recommend saving your completed form and
emailing it as an attachment whenever possible.

Ruestions, Problems and Additlonal Resources

Should you have any questions about anything detailed above, or if you run into any difficulty
working with the interactive forms, please don’t hesitate to contact me at the Central Office (402)
287-2061 or via email at selton@esul.org. For additional instructions, you can also listen to my
podcast entitled, “How to Use Interactive PDF Forms.” This podcast is located on my Weblog at:
http://thebucket.esul.org/weblog/elton/

Thanks and Good Luck!
Sarah
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